
Format  

See the separate file JJLS template for guidance on formatting your article with 

the correct layout.  

Title: Times New Roman16pt bold.  

Name(s) of author(s): Times New Roman 12 bold. Paragraph spacing before 12pt 

after 6pt. Using a Word style sheet, make this Heading 3 

Please do not include the names of the authors in first submissions or revised 

submissions that are going for blind review.  
 

Abstract. Use Times New Roman 12pt italics but do not use a heading. Line spacing 

single. Paragraph spacing 0 before 0 after. Using a Word style sheet, call this Body 

Text. 

Introduction 
Headings like the one above are used to divide the article into its main sections. Use 
Times New Roman 14pt bold underlined with paragraph spacing 12pt before and 12 
after. Using a Word style sheet, call this Heading 2. 
 
Put a line space between paragraphs, but do not indent the first line of the new 
paragraph.  The normal text is Times New Roman 12 pt with single line spacing. 
Paragraph spacing 0 before 0 after. Using a Word style sheet, call this Normal. 
 
If you quote from another writer, put the quote ‘inside single quote marks’ if it is a 
phrase or a single sentence. 
 

Longer quotes should be a separate indented paragraph. This applies 
particularly if they are more than one sentence. Do not use italics for quotes. 
And with any quote, make sure you give the page reference of the work it 
comes from. (Smith 1997: 35) 

Side headings 
Side heading are used to break up sections of text and help the reader to see the focus.  
Side headings normally relate to a series of paragraphs all dealing with a specific 
aspect of the section topic.  Use Times New Roman 12pt bold. Paragraph spacing 
before 12pt after 6pt. Using a Word style sheet, make this Heading 3. 

http://www.oxfordjournals.org/our_journals/eltj/for_authors/eltj_template.doc


Spelling 

See the ‘Guide for Contributors’ for information about spellings and abbreviations. 

Notes (Heading 2) 
Any footnotes should come here at the end of the article. 
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The author (Heading 2) 

Please do not include information about the author(s) in first submissions or revised 

submissions that are going for blind review.  

 
Include here brief bio-data (maximum 75 words). Start off with your name in bold 
and if you wish, include at the end your email address as follows. 

 
Jane Smith was involved in language teaching and teacher education in the United 
Kingdom for many years before moving to New Zealand.  She has published mainly 
in the areas of language teaching methodology and language learning. She is now 
working in the Language Centre at the University of XXX. 
Email: janesmith@her.com 

Appendix (Heading 2) 
Any material included as an appendix counts as part of the overall 4,000 word 
maximum for submissions. 
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